3ATBEPIPKEHO

HaKa30M KepiBHMKa anapaTy
XnaauiBCcbkoro paMoHHOro cyay
J1bBiBCbKOI 06NacTi

Big 14.03.2012 poky N2 10/06

IHCTPYKLIA
Npo NopsiAOK BiAWKOAYBaHHS (haKTUYHMUX BUTPaAT Ha KonitoBaHHA abo
APYK AOKYMEHTIB, iKi HaAaloTbCA 3anMTyBadYaM iHcpopmauii

1. Ls IHCcTpykuis BignoBigHO A0 cTaTtTi 21 3akoHy YKpaiHu «[po goctyn Ao nybnidHoi
iHpopmauii» (mani - 3akoH) Ta noctaHoBu KabiHeTy MiHicTpiB  YkpaiHM  BiA
13 nunHg 2011 poky N2 740 «[1po 3aTBepAXXEHHS rPaHUYHUX HOPM BUTPAT Ha KOMitOBAHHS
abo OpyK OOKYMEHTIB, L0 HadaloTbCA 3a 3anMTOM Ha iHMOpMauiio» BU3HA4Ya€E MNOpPSAOK
BiAWKOAYBaHHS (DaKTUYHUX BUTPAT Ha KONitOBaHHA abo ApYyK AOKYMEHTiB 06csarom binblue sk
10 cTopiHOK (noynHaouM 3 11 CTOpiHKM), 9Ki HafalTbCa 3anuTyBadaMm iHdopmadii
XnpgadiBcbkMM palioHHUM cyioM J1bBiBCbKOI 061acTi.

2. MNpn oTpuMaHi ANs BMKOHAHHS 3anuTy Ha nybniyHy iHdopMauilo nocagoBa 0coba,
BiAnoBiganbHa 3a HagaHHS iHdopMadii, aHanisye nybnidyHy iHdopMauilo, SKy HeobxigHo
HadaTW 3anuTyBady Ta SKWO BMKOHAHHS 3anuTy nepeabayae HaAaHHS Kormid BianoBiaAHMX
[AOKYMEHTIB, MpOBOAUTb NiAPaxyHOK apKyLliB AOKYMEHTIB, sKi HeobxigHO KonitoBaTn abo

APYKYBaTy.

3. Y BUNaAKy, Kou 3anuTyBaHa iHhopMauis MiCTUTLCA B AOKYMeHTaxX obcsarom binbl sk
10 cTopiHOK, nocagoBa ocoba ynpoaoBX oAgHOro pobo4yoro AHA 3 AaTM OTPUMAHHS 3anuTy
NoBIAOMNSE BiAAIN MIAHOBO-(iHAHCOBOI AiSNIbHOCTI, Byxrantepcbkoro obniky Ta 3siTHOCTI TY
ACA YkpaiHu B JIbBiBCbKiW 06MacTi Npo KinbKiCTb CTOPIHOK, iX opMaT, HasiBHICTb B
[OKYMeHTax iHdopMauii 3 0bMexeHMM [OCTyrnoMm, Wo noTpebye ii BiAOKPEMEHHS,
NPUXOBYBaHHA TOLWO, TOBTO YCiX Nocnyr, SKi NignaratoTe ONAaTi 3anuMTyBayeM.

4, Binain nnaHoBo-(iHaHCOBOI  AisNbHOCTI, 6yxrantepcbkoro 065iKy Ta  3BIiTHOCTI
TEpUTOPIaNbHOro YNpaBniHHS Ha MiACTaBi OTPUMaHOI  3asiBKM  3A4IMCHIOE  pO3paxyHOK
akTMYHMX BUTpAT 3a CknagosnMm (aoaaTtok 1), ocbopMnsie paxyHoK 3a bopmoto (AoaaTok 2)
Ta Nepeaac Moro BianosiganbHin ocobi 3a HagaHHS iHopMaUii Ha 3anuT.

5. MNocagoBa ocoba, ska roTye iHdOpMaUilo Ha 3anuT, HAACWIAE PaxyHOK Ha
BiALLUKOAYBaAHHA BWUTpAT 3anuTyBady iHGOpMaLii B CTPOK, YCTAHOB/IEHUA 3aKOHOM ANS
HaZlaHHS BiANOBIAI Ha 3anuT Ha iHdopMauito.

6. CyMma BiawkoayBaHHS (aKTUYHWUX BUTPAT MA€E 3AINCHIOBATUCS B MeXaX rPaHUYHMX
HOPM BUTpaT Ha KoMitoBaHHA abo ApyK [AOKYMEHTIB, WO HafaloTbCd 3a 3anuMToM Ha
iHpopMaUito, 3aTBepakeHMX noctaHoBoto KabiHeTy MiHicTpiB YkpaiHm Big 13 nunHa 2011
poky N 740.

7. Onnata paxyHKy Ha BiAlKoAyBaHHA (aKTUYHMX BUTPAT Ha KoMitoBaHHA abo Apyk
JIOKYMEHTIB, LU0 HaAaloTbCs 3a 3anuTaMu Ha iHopMalito, 3AIMCHIOETbCA Yepe3 YCTaHOBU
6aHKiB UM BigAiINeHHS 3B'A3KYy 3@ peKBi3uTaMK, 3a3HaYeHUMK B paxyHKy (40AATOK 2).



8. licna HaAXOMKEHHS KOLWUTIB Ha paxyHOK TepUTOpiasibHOro yrpas/iHHA Bid 3anuTyBaya
iHpopMauii, Bigain nnaHoBO-iHAHCOBOI AiSNIbHOCTI, byxranTepcbkoro 06Miky Ta 3BIiTHOCTI
TEpUTOpIaNbHOroO YynpasniHHS MOBIAOMASE BianoBiganbHy ocoby cyay Npo HaaXOMKEHHS
KOWTiB, i3 3a3Ha4YeHHAM [aTW HAOXOMKEHHS KOWTIB Ha pPaxyHOK TepuTopiasibHOro
yNpasiHHS.

0. Micna nigTBEpMXEHHS1 MOBHOI BAPTOCTi (PAKTUUYHUX BUTPAT, BiAMoOBiAb Ha 3anuT Ha
iHpopMaLilo HAAAETLCA NPOTArOM TPbOX poHOUMX AHIB.

10. IHdopmauis HagaeTbCcsa 3anuTyBaYvy Yy CTPOKW, BU3HAYEHi 3aKOHOAABCTBOM MpPO AO0CTYnN
A0 nybnivHoi iHdopmauii.

11. Bignosiab Ha 3anuT Ha iHdopMauito obcarom binblie sik 10 cTopiHOK (MounHatoum 3 11
CTOpPiHKM) He HAJaETbCA Yy pasi BiAMOBM 3anuTyBaya Big OMnaTtM BUTPAT, MOB'A3aHMX i3
HaZlaHHAM TakKoi BiAMNOBIAi.

12. BiaMOBOIO BBaXa€TbCA HeHaAXOMKeHHs npoTtarom 20 gHiB Big AaTW BUAAui paxyHKYy
(mopaTok 2) KOLWTIB Ha PEECTPaLiMHUIA paxyHOK TEpUTOPIanbHOro ynpassiHHS, Npo WO BiaAin
NNaHOBO-(IHAHCOBOI  AiSNIbHOCTI, 6yxrantepcbkoro 06niky Ta 3BITHOCTI TepuTOpianbHOro
ynpasniHHA NOBIAOMASE BiANOBiAaNnbHY 0coby 3a HagaHHA iHdopMaLii Ha 3anuT.

Jopatok 1
Po3mipn chakTMyHMX BUTpPaAT Ha KonitoBaHHS abo ApYK AOKYMEeHTIB

HopMu BUTpaT 3a BUrOTOBJIEHHS

Mocnyra, Wo HaaaeTbCcA onHiel CTopiHKM

KonitoBaHHs abo ApyK Koniii AoKyMeHTiB dhopMaTy A4 Ta

. . Lo 0,1 BiacoTOK po3Mipy MiHiManbHOI 3apobiTHOI NnaTn
MEHLLOro po3mMipy (B TOMY YMCNi ABOCTOPOHHIW APYK)

KonitoBaHHs abo apyk Koniit fokyMeHTiB dopMaTy A3 Ta
6inbLIOro po3mipy (B TOMY YMCi ABOCTOPOHHIN APYK) 0,2 BiacoTka po3Mipy MiHiManbHOI 3apobiTHOI NnaTu

KonitoBaHHst abo Apyk Konii AOKYMeHTiB 6yab-aKoro
dopmarTy, SKWO B AOKYMEHTAX MOPSA 3 BiAKPUTOO
iHpopMauieto MicTUTbCS iHOopMaLlis 3 0bMexXeHNM 0,3 BiacoTka po3Mipy MiHiManbHoi 3apobiTHOI NnaTh
[OCTYNoM, Wo noTpebye ii BinoKpeMneHHs,
MPUXOBYBAHHS TOLWO (B TOMY YMCAi IBOCTOPOHHIM ApPYK)




